OFFICE OF THE SECREIARY OF STATE 7
OEPARTMENT OF ARCHIVES AND HISTORY
RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—-AM~1 for instructions on completing, this form. Forward signed original to
Department of Archives and History, Records Management Divition, 330 Capltol Avenue, Atlanta, Georgla 30334,

Attention: Scheduling Section. 890 7/0~0(
FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
Apptication Date GEORGIA BUREAU OF INVESTIGATINN Apotication Number
GEORGIA CRIME INFORMATION CEMTER .
Fre e r— 3121 PANTHERSVILLE ROAD m8 9 05 7
icati te Raceived Date Compiated
' DECATUR, GA 30034
JuL 10 1889 |AUG 08 1989
2. Person to Contact Titl . .Teleph Number
ROBERT MORRIS CHIEF, AFIS COMPUTER OPERATIONS SECTION : ;Z: ‘.’;‘;37“

3 Acmg}ﬂﬁuened ‘ :
a. Estacissn Retention Schedule; record wull contmue 1o accumuliate.
b. ® Dispose of present accumulation: no further accumulation anticipated.

c. O Amend Application No. Check One: C} Change; (] Supercede; O Void
. f i . d ies Ti fol f T !
garll?ea:t“ o semlfatest 5. Records ‘Sanes itle (followed by title used in o eft'f%aﬁmrc'it Fingerprint Identifi- i
1988 1989 M‘FIS CONVERS:ION PRINTOUTS) ‘cation System Convers:Lon
| : Printoutsg®
g 6. Division and Office Function What is the function of the Division and the Office in which this record series is created?

The Georgia Crime Information Center maintains an automated fingerprint identification system
for the State of Georgia. The system stores criminal fingerprints which are referred by
computer to identify an individual and record their criminal history.

7. Record Series Description This file contains the following documents (incfude form numbers and t:tles if any):
- Attach samples of the file,

Documents relating o1 Conversion of fingerprints from paper documents to State of Georgia
Automated Fingerpriit Idantification System. ™

Included are:  Approximately 100 bound printouts (11" x 14")

N amd
s

File is arranged: - BTndqu‘aFE‘&SSTgnEd volume numbers
8. Monthly Reference Flate--- S How gftea arereeordneferred to:which drer =, ’_t.:.,.‘“...-....;._.__:;”_-'_ rieed S o
" One to six months old _;_ ‘Seven'to twelve months old ____ ©oese ;~ Thirteen to twenty-four months’ g e e S
twenty-five monthsand ofder .7 Referred to on demand. Reference not anticipated.
9. Annual Rats of Accumulation of Records ' : ,
Lettersizedrawers —_______;legalsizedrawers ... ;Shelves ______:Other (specify) __NO_accumulation.

‘u
e 0 Approximatelv 100 bound printouts on hand (11" X 14™)

Ty



ves | NO | 10. Questionnairs _ {Placean

m :tha ;woper columnl ';::a~——-- 1 TTHT 'il.::-:: SIS
y | @ Isthis the official cOpy of tN
If not, where igjt?

E'Eni l!;i_’\:_l-d' _&T =M "’Ti

o ot o3

na { na docyments be scheduled separately?

X b. Does the series contain conftdennal information requiring security handh% it 4yes. cite law or regulation,
F50735-3-32 0CGA BEXX80, GCIC ru]es and requlations -
X } “e. Is this a vital record?
X t d. Does this series have hnstoncat or long term research valye?
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

X elsmamwmmmd? If yes attach copv.

. Is the information cnntamed in tms series ever anzlyzed and/or recorded in a summanzed report?
X If yes, attach copy,

. Is'there 2 duplication of this series in vour office, or in another office or agency?

lfveLwhg:g? Conversion tanes with DOAS and Fort Know Secnred Data Corp.

X
B2 | X831 | s this series (or 2 major portion of it) requiarly microfilmed?

x| B ;i Does the record serjes result in a compuyter printout?
1.

[1- Hold in the current files area 9 __ month(s) . 4_0,,::; year(s); then
O Transter to local holding area, hold year(s}); then

@ Transfer to State Records Center; hmvear(si: then

@ Destroy.
(} Transfer to State Archives for permanent retention.
B3 Qther (Specify)

need to reference these printouts. o

' - . o
T

Operation Section on 7/20/89. NRF. =

-

Cad

These instructions apply to all prior and future accumulations of the series.

1 Rotennon Requirements The following requires the series to be kept:
a. State Law years. d. Audiz perind > years.
1 kY
b. Statute of limitation years. e. Adrainistrative need dge years.
¢. Federal law . years. f. Federal retention instructions years.
Attach copy or excerpt of laws or regulations. Epr’ain administrative need. '_~\_ o _
These printouts are kept to insure the‘conversion process was done correctly.
12. Aporoved Disposition Instructions - This agency-recommends that the file series be cut off at the end of each:
O Calendar Year; O Fiscal vear; XX Other Immediately then,

GCIC may require access to a printout on demand. However, we do not anticipate any

Revision to application approved by Robert Iorrls, Chief of AFIS™ Computer

| Agency Head/Desig (Signature) 7 Date Records Management Officer (Signature)
Joed oA (7 el DY Josganid N Tt

State Records Committee (Signature).- .. -..

Recommendations in para- T e -
graph 12 are approved. State Audltor/Deslgnee X/ f/ 57
{If disapproved, attach letter _ } :
of explanation.) | Secretary of State/Designee f/ i/ &9 i
qo07/0~0} Governor - 7 :
& RA-05448 ésttormex Senterak Designee m ‘
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